
Absence Reason Codes

We encourage you to read the “Leaves and Absences” section of the Waco ISD Employee Handbook to stay up to date with the latest policies.

Absence Reason Use Paths

Family/Personal Illness/FMLA Personal al Businesss -s-Local al Leave        Compensatory Leave
1. Compensatory Leave
2. Local Leave
3. Prior State
4. State Leave 
5. Absent Without Pay

1. Compensatory Leave
2. Local Leave
3. State Leave
4. Absent Without Pay

1. Compensatory Leave
2. Absent Without Pay

*Unless you are sure, the number of 
leave hours an employee has 

encourage them not to use this leave 
code as it may end up dock their 

paycheck if there is not enough leave 
to cover the absence.

Leave Balances are updated with each pay cycle. To get LLLLLLLLLLLLLeeeeeeeeeeeeeeeeeeeeeeeaaaaaaaaaaaaaaaaaaaaavvvvvvvvvvvvvvvvvvveeeeeeeeeeeeeeeeeee BBBBBBBBBBBBBBBBBBBBaaaaaaaaaaaaaaaaaallllllllllllaaaaaaaaaaaaaaaaaaaannnnnnnnnnnnnnnncccccccccccccccccceeeeeeeeeeeeeeeeeeeesssssssssssssssss aaaaaaaaaaaaaaaaaaaaaarrrrrrrrrrrrreeeeeeeeeeeeeeeeeeeeeeeee uuuuuuuuuuuuuuuuupppppppppppppppppppppddddddddddddddddddddddddaaaaaaaaaaaaaaaaaaaaattttttttttttttttttteeeeeeeeeeeeeeeeeeeeeeeddddddddddddddddddddddd wwwwwwwwwwwwwwwwwwwwwwwwwiiiiiiiiiiiiiiittttttttttttttttttthhhhhhhhhhhhhhhhhhhhh eeeeeeeeeeeeeeeeeeeeeeaaaaaaaaaaaaaaaaaaaaaaaaacccccccccccccccccccccchhhhhhhhhhhhhhhhhh ppppppppppppppppppppppaaaaaaaaaaaaaaaaaaaaaaaayyyyyyyyyyyyyyyy cccccccccccccccyyyyyyyyyyyyyyyyyyyyycccccccccccccccccccclllllllllleeeeeeeeeeeeeeeeeeeeee............. TTTTTTTTTTTTToooooooooooooooooooo gggggggggggggggggggggggggeeeeeeeeeeeeeeeeeeeeeeetttttttttttttt an tttttttttttttttttttttt nnnnnnnnnnnaaaaaaaaaaaaaaaaaaaaaann accurate leave nnnnnnnnnnnnnnnn cccccccccccccccccccccccccccccccccccccuuuuuuuuuuuuuuuuuurrrrrrrrrrrrrrrraaaaaaaaaaaaaaaaaatttttttttttttttttteeeeeeeeeeeeeeeeeee lllllllllleeeeeeeeeeeeeeeeeeeeaaaaaaaaaaaaaaaaaaaaaaavvvvvvvvvvvvvvvvveeeeeeeeeeeeeeeeeeaaaaaaaaaaaaaaaaaaaacccccccccc balance, eeeeeeeeeeeeeeeee aaaaaaaaaaaaaaaaaaaaallllllllllllaaaaaaaaaaaaaaaaaaaannnnnnnnnnnnnnnnnnnnnncccccccccccccccccccceeeeeeeeeeeeeeeeeeeebbbbbbbbbbbbbbbbb you need to ,,,,,,,,,,, ooooooooooooooooooouuuuuuuuuuuuuuuuuu nnnnnnnnnnnnnnnnnnnneeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeddddddddddddddddddd tttttttttttttttttttttooooooooooooooooooooooo yyyyyyyyyyyyyyyyyyyyyooooooooooooooo
factor in any pending absences that have not yet been consumed by payroll. 

aaaallllllaaaannnnncccceeeesssss aaaaaarrrreeeee uuuuuuppppppdddddaaaaaattttteeeeddddddd wwwwwwwiiiiiitttttthhhhhhhh eeeeaaaaaacccchhhhhhh pppppppppaaaaayyyyyyyyyyyy ccccyyyyyyyyyyyyyyyycccccllllleeee...... TTTTToooo gggggggggggggggeeeetttttt nnnnnnnnaaaaannnnnnnnnnn cccccccccuuuuuurrrrraaaaaatttttteeeee lllllleeeaaaaavvvvvveeeeaaaaac ee aaaaalllllaaaaannnnnnnnncccceeeeebbbbbbb ,,,,,,,,,,,,,, ooouuuuuuuu nnnnyyyyyyyyyyyyyyyoo
fffffffaaaaaaaaaaaaaaaaaaaccccccccccccccccccctttttttttooooooooooooooorrrrr iiiiiiinnnnnnnnnnnnn aaaaaaaaaaaaaaaaaaaannnnnnnnnyyyyyyyyyyyyyyyyyy ppppppppppppppppeeeeeeeeeeeeeeeeeennnnnnnnnndddddddddddddiiiiiinnnnnnnnnnngggggggggggggggggggggg aaaaaaaaaaaaaaaaaaabbbbbbbbbbbbbbbbssssssssssssssssseeeeeeeeeeeeeeeeeeennnnnnnnnncccccccccccccccceeeeeeeeeeeeeeeesssssssssssssss tttttttttthhhhhhhhaaaaaaaaaaaaaaaaattttttttttttttt hhhhhhhhhhhaaaaaaaaaaaaaaaaaavvvvvvvvvvvvvvveeeeeeeeeeeeeeee nnnnnnnnnooooooooooooooooooootttttttttttt yyyyyyyyyyyyyyyyyeeeeeeeeeeeeeeeeetttttttttt bbbbbbbbbbbbbbbbbeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeennnnnnnnnnn ccccccccccccccccooooooooooooooooooonnnnnnnnnnsssssssssssssssssuuuuuuuuuuuuuummmmmmmmmmmmeeeeeeeeeeeeeeeeddddddddddddddddd bbbbbbbbbbbbbbbbbyyyyyyyyyyyyyyyyyy ppppppppppppppppaaaaaaaaaaaaaaaaaayyyyyyyyyyyyyyyyyyyrrrrrrooooooooooooooooolllllllllll............. fffffffffffffffffffffaaaaaaaaaaaaaaaaccccccccccccccccccccctttttttttttttttttoooooooooooooooooooorrrrrrrrrrrrrrrrrr iiiiiiiiiiiiiiiiiiinnnnnnnnnnnnnnnnnnnn aaaaaaaaaaaaaaaannnnnnnnnnnnnnnnnnnnnyyyyyyyyyyyyyyyyyyyyyyy pppppppppppppppppppppeeeeeeeeeeeeeeeeeeeennnnnnnnnnnnnnnnnnddddddddddddddddiiiiiiiiiiiiiiiiiiinnnnnnnnnnnnnnnnnngggggggggggggggggg aaaaaaaaaaaaaaaabbbbbbbbbbbbbbbsssssssssssssssssssseeeeeeeeeeeeeeeennnnnnnnnnnnnnnnnnncccccccccccccccceeeeeeeeeeeeeeeeeeeeeeesssssssssssssssss tttttttttttttttttthhhhhhhhhhhhhhhhhhhaaaaaaaaaaaaaaaaatttttttttttttttttt hhhhhhhhhhhhhhhaaaaaaaaaaaaaaaaaavvvvvvvvvvvvvvvvvveeeeeeeeeeeeeeeeeee nnnnnnnnnnnnnnnnnnnnnooooooooooooooooootttttttttttttttt yyyyyyeeeeeettttttttttttttttttyyyyyyyyyyyyyyyyyyyyeeeeeeeeeeeeeeeeeeeeeetttt bbbbbbeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeennnnnnnnnnnnnnnnnnn ccccccccccccccccooooooooooooooooooooonnnnnnnnnnnnnnnnnnnsssssssssssssssssssssuuuuuuuuuuuuuuuuummmmmmmmmmmmmmmmmmmmmmeeeeeeeeeeeeeeeeeeeettttttttt bbbbbbbbbbbbbbbbbeeeeeeeeeeeeee eeeedddddd bbbbbbbbbbbbbbbyyyyyyyyyyyyyyyyyy ppppppppppppppppppppaaaaaaaaaaaaaaaaaayyyyyyyyyyyyyyyyyyyyyyyreeeeeeeeeeedddddddddddddddddd bbbbbbbbbb rrrrrooooooolllllllllllrrrrrrrrrrrrrrroooooooooooooooooollllllllllll

Personal Businesss -s-State Leave
1. Compensatory Leave
2. State Leave
3. Local Leave
4. Absent Without Pay


